‘Bob Gerrard — Chronicle photo staff

Fran Piekarski of Remedease, right, helps Steve Snively arrange Focalstream Commerce Inc.’s filing system.

Getting organized

Batavia firm
says it’s a
necessity

By ROALD HAASE

Kane County Chronicle

ST. CHARLES — In Steve
Snively’s world, it pays to be
organized.

The self-employed pro-
prietor of a Web site design
firm, Snively recalls that he
was losing time. He was
squandering minutes here
and there, searching for in-
voices and pawing through
boxes to separate business
bills from personal bills.

Fran Piekarski remem-
bersiit, too.

A year ago, when she
started helping Snively to
become better organized,
the first thing she attacked

Here are some organizing tips provided by

organizinganchorage.com:

* At home: “Use a timer to work in 15, 30-,
45- or 60-minute bursts. Set the timer and
don't stop work on the task until it goes off.
Move on to the next item and do the same.”
* At the office: “Group all your trips to
the printer or the copier for a specific
time, instead of bobbing up and down

every minute.”

was the unpaid bills.

“He would put them in a
stack and pay them once a
month,” Piekarski said.

That, said the Batavia-
based professional organ-
izer, is not the most efficient
way to pay bills.

Now, Piekarski and Snively
have decided that he will at-
tempt an online bill payment
system — but not before he
takes an intermediate step, by
paying bills on a weekly basis.

Tips of the trade

* Errands: “Make a list of your errands for

the week. Choose one day and do them all

that question.”

If anyone should know
the ins and outs of organizing,
it's Piekarski: she is president
of the Chicago Chapter of the
National Association of Prof-
essional Organizers. NAPO is
sponsoring “National Org-
anize Your Home-Office Day,”
being celebrated today.

Piekarski, president of her
own firm called Remedease,
praised Snively for attempting
to streamline his business. It's
something more business

on that day, if possible. Call ahead to each
of your stops and ask if they have what you
want. This will save time and backtracking
to the same locations.”

* Time: “Is this the best use of my time
right now? When you find yourself
procrastinating or goofing off, ask yourself

people should try, she said.

“People always say they
don't have time (to get or-
ganized),” Piekarski said.
“That's a negative. When
somebody says, ‘I don't have
time for that,’ it's obviously
not a priority for them.””

Today's observance of
Organize Your Home-Office
Day is more than a symbolic
ritual or a public relations
event, Piekarski said.

See ORGANIZE, page 9






